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	This Document has been passed unanimously by the General Body in Chennai on 8.12.2000 after being duly recommended by the Executive Committee. Thus this is an integral part of Institution of CSI as one its BYE-LAWS. 

	 

	 


	 

	· All CSI branches (city and State branches) shall be under the administrative control of the parent body. 
· Branches must follow the constitution of the CSI with regard to membership, elections, functions of the office-bearers and aims and objectives. 

· Each branch should have its own articles of association and rules and regulations registered with the registrar of the societies. This is needed as the composition of the executives committee and the scientific committee will depend upon the existing strength of the members and is likely to be at variance with that of the parent body. 

· Branches should use correct logo and stationery in conformation with that approved for the parent body. 

· New branches to be created should follow the state-wise pattern (pre-existing branches would not be disturbed). City branches should have affiliation to the state branch and the state branches should be directly responsible to the parent body Zonal branches, if formed, must have membership from contiguous states and union territories and not from one state/city only. It is desired that correct nomenclature of the branches be followed to avoid confusion to overlap. 

· Branches should have regular elections at least once every two year. It would be, the jointly as well as separate responsibility of the Secretary and the President of the outgoing executive committee to send the notification regarding newly elected office bearers to the parent body. If there is no election for two or more consecutive terms, the branch shall stand dissolved and all monies/assets owned by it shall vest with the parent body till alternative arrangements are made. Bankers of the branches must be given a copy of this resolution at the time of opening of the branch or when the office bearers change. 

· The election of the branch body should be direct with all members offered an opportunity to participate. Number of the office bearers would not exceed 10% of the current membership with a minimum of four office bearers. There should be no provision for nomination although the articles of association should mention the method of filling any ad interim vacant post. All such decisions should be ratified by the general body with a copy to the parent body. 

· Each branch should have its own bank account, PAN, TDS number and 80G certificate. This should be communicated to the parent body as soon as it becomes available. However, the parent body shall not share any financial liability. All tax matters will be responsibility of the branch. No proceedings would be permissible against office bearers of the parent body (CSI) for the lapses of the branches. 

· Audited accounts of the branch should be submitted every year to the Head Quarters (HQ). These will be shown as annexure in the annual report of the CSI parent body. Only the portion of the money which are physically transferred to the accounts of the HQ shall from part of the letter's accounts. Failure to submit audited accounts for two or more consecutive turns without a valid and acceptable reason shall result in dissolution of the branch. "The names of the auditors and the bankers must be communicated to the HQ." The HQ shall reserve the right for external audit in case of complaints, if any. 
· A branch must periodically (once in six months} submit a report of its activities to the Headquarter. 
· Branches shall enjoy complete financial autonomy with regards to the funds collected them. However wherever a large capital expenditure more than 5 lakhs is contemplated prior permission of the HQ should be obtained. Each branch should make a provision budget in advance and seek approval from its own general body. 

· Branches are expected to optimally utilize the resources and it is desirable to send a periodic report about it to the HQ. 

· All disputes and disagreements related to any branch shall have final arbitration by the national executive committee of the CSI. 

· A member either ordinary or Life member of the Central CSI could be ordinary or Life Member of the Branch. Others could only be Associate member of the branch. 

· To open a branch, the required number of members should be 25. 
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